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	Course Code
	BSA – 101

	Course Title
	Fundamentals of Accounting, Part 1

	Course Description
	This course provides an introduction to accounting, within the context of business and making business decisions.  The learner explores the role of accounting information in the decision-making process and learns how to use various types of accounting information found in the different kinds of financial statements.  This course starts with the introduction of accounting and its roles in business followed by how and where is accounting information are communicated.  The learner is also acquainted with the current issues involving the accounting profession for better appreciation of the subject matter. The learner is then taught how accounting systems are used in accumulating accountable transactions of a business entity, both manual and computerized. Discussed are special journals, the voucher system, and simple bank reconciliation. During the first half of the course, the learner deals with transactions made by both service and merchandising oriented businesses, the difference in their accounts and how their financial statements are prepared.. 


	Credit
	6 units

	Prerequisite
	None

	Required Textbook
	TBA

	Other References
	

	
	

	Course Objectives
	At the end of the course, the learner is expected:

Cognitive:

1. To be able to describe the nature, functions, scope and limitations of accounting, its major users and uses, its relationship to other discipline, and its professional status.

2. To develop basic skills in analyzing, recording, classifying and summarizing transactions of a single proprietorship engaged in service and merchandising business.

3. To have working knowledge of financial statements, their purposes and uses.

4. To understand the basic accounting principles, theories, and concepts, as they apply to specific accounts, like cash, receivables, payables, inventories and plant assets.

Psychomotor:

1. To be able to apply the basic accounting principles, theories and concepts, as they apply to specific accounts, like cash, receivables, payables, inventories and plant assets.

2. To be able to solve problems in a systematic way.
3. To efficiently operate accounting equipment such as calculator and computer as appropriate to the subject matter.

4. To be able to prepare in good form properly classified financial statements for single proprietorship engaged in service and merchandising business.

Affective:

1. To appreciate the need for the fair and reliable reporting of assets, liabilities, owner’s equity, revenue and expenses, as they affect the economic decision of statement users.

2. To appreciate the significance of the accounting to his/her personal life.

3. To appreciate internal control system, business documents and forms, their designs/ uses and relationships with accounting records and reports.

4. To appreciate the logic of double-entry bookkeeping, the nature and significance of each step in the accounting cycle.    



	Course Requirements/Materials
	Quizzes, homework, research papers, departmental examinations

1 Journal/Columnar Notebook, Prescribed Textbook, Practice Set, sample financial reports of service/or merchandising companies

	
	

	Course Content
	

	
	

	Wk
	No. of hrs
	Topic
	Strategy/

Methodology
	Skills
	Values
	Student

Output

	1
	6 hrs
	I. 
Introduction to Accounting

1. Definition, purpose and nature of accounting

2. Users of accounting information
3. Forms of business organization 

4. Accounting concepts and principles

5. The financial statements
6. Definition, classification and examples of assets, liabilities, capital or owners’ equity, income, and expenses

7. The Accounting profession

	· Lecture-Discussion

· Recitation

· Group/Team learning

· Drills, exercises and quizzes

	· Knowledge on basic concepts related to accounting and business.
	· Social concern

· Critical judgment

· Truthfulness

· Stewardship

· Fairness


	· Quizzes
· Recitation



	2-3
	12
	II. 
Analyzing business transactions

1. The accounting equation.

2. Definition of business transactions and source documents.

3. Transactions affecting only balance sheet accounts.

4. Transactions affecting income statement accounts.

5. Summarizing routine transactions by preparing:

a. Income statement

b. Capital statement 

c. Balance sheet


	· Lecture-discussion

· Recitation

· Problem solving

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Small group discussion

· Caselettes analysis

· Students gather sample documents

Students conduct survey on the requirements in organizing a sole proprietorship
	· Well prepared assignments

· Good recitation

· Quizzes
	· Persistence and love of work

· Fairness

· Neutrality

· Honesty

· Truthfulness

· Objectivity

· Compliance with prescribed rules and regulations

· Teamwork


	· Understand and interpret the accounting equation

· Identify, classify, and analyze business transactions

· Summarize routine transactions and prepare basic financial statements



	4-5
	12
	III. 
Recording transactions of a service company

1. The Account and T-account.

2. Rules of debit and credit.

3. Double-entry accounting.

4. Recording in two-column journal 

a.
initial investment by owner

b.
changes in assets, liabilities and capital.

c.
changes in income and expenses.

d.
withdrawals of owner.

5. Determining the balances of accounts and their normal balances.

6. Posting to the ledger.

7. Cross-indexing.

8. Making the trial balance.


	· Lecture-discussion

· Problem solving

· Demonstration

· Synthesizing – integration of IAS on recording process

Activities:

· Drills and exercises

· Case analysis

· Board work


	· Well prepared assignments

· Good recitation

· Quizzes
	· Not adverse to difficult tasks

· Proper work ethic

· Love of work

· Perseverance

· Honesty

· Truthfulness

· Acceptance of accountability for task performed

· Accuracy

· Timeliness


	· Understand the nature of an account.

· Understand the rules of debit and credit

· Describe and discuss double-entry accounting.

· Journalize and post transactions relating to a service company, including initial investment by owner.

· Determine balances of accounts and identify their normal balances



	6-7
	12
	IV. 
Measuring Business Income:  The Adjusting Process

1. Accrual-basis accounting vs. Cash-basis accounting.

2. The accounting period.

3. Revenue principle.

4. Matching principle.

5. The Time-Period concept.

6. Overview of the adjusting entries.

7. Adjustments to the accounts:

a.
Prepayments (Deferrals)

b.
Accruals

c.
Provision for uncollectible accounts receivable

d.
Depreciation of plant asset

8. Preparing the adjusted trial balance.

9. Preparing the financial statements from the adjusted trial balance.


	· Lecture-discussion

· Demonstration

· Problem solving

· Recitation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Caselette analyses


	· Well prepared assignments

· Good recitation

· Quizzes
	· Fairness

· Truthfulness

· Faithful representation

· Prudence

· Neutrality

· Critical judgment


	· Differentiate the accrual basis of accounting from the cash basis of accounting. 

· Apply the revenue and matching principles.

· Identify and define adjusting entries and understand the need to prepare adjusting entries.

· Identify the classes and types of adjusting entries

· Journalize and post adjusting entries

· Prepare financial statements from the adjusted trial balance

	8-9
	12
	V. 
Completing the accounting cycle for a service company

1. Overview of the accounting cycle.

2. Preparing an accounting worksheet.

3. Using the worksheet.

4. Preparing financial statements from the worksheet.

a. Income statement

b. Capital statement

c. Classified balance sheet

d. Cash flow statement (simple cash receipts & disbursements)

5. Journalizing and posting adjusting entries.

6. Journalizing and posting closing entries.

7. Preparing the post closing trial balance

8. Preparing the reversing entries

9. Use of accounting in decision-making:  Accounting ratios


	Strategy/methodology

· Lecture-discussion

· Demonstration

· Recitation

· Problem solving

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving

· Caselettes analysis

· Assignment


	· Well prepared assignments

· Good recitation

· Quizzes
	· Proper work ethic

· Discipline

· Neatness

· Orderliness

· Truthfulness


	· Perform the steps in the accounting cycle in proper sequence.

· Prepare a work sheet and financial statements from the completed work sheet.

· Journalize and post adjusting and closing entries and understand the need to prepare them.

· Prepare a post-closing trial balance

· Journalize and post reversing entries and understand the purpose of preparing them

· Use accounting ratios to evaluate a business.



	11-12
	12
	VI.
Merchandising and the Accounting Cycle

1. Merchandising operations

a.
Business documents

b.
Operating cycle of a merchandising business

2. Recording  merchandising business transactions in a two-column general journal

a. Sales revenue

b. Sales returns and allowances

c. Sales discounts

d. Purchases of merchandise

e. Purchases returns and allowances

f. Purchase discounts

g. Transportation costs

3. Inventory systems

a. Perpetual inventory procedure

b. Periodic inventory procedure

4. Determination of

a.
merchandise inventory

b.
costs of good sold 

c.
gross margin

5. Worksheet preparation

6. Adjusting and closing process for a merchandising business

7. Financial statements of a merchandising business

8. Income statement format

9. Use of accounting information in decision making


	Strategy/Methodology

· Lecture-discussion

· Recitation

· Demonstration

· Problem solving

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving

· Students gather sample business forms and documents used by merchandising firms (such as sales invoice and purchase invoice)
	· Well prepared assignments

· Good recitation

· Quizzes
	· Accountability

· Discipline

· Hard work

· Truthfulness


	· Distinguish a merchandising company from a service company

· Analyze and journalize transactions in a two-column general journal peculiar to a merchandising business

· Understand and differentiate the two methods of accounting for inventories

· Compute the merchandise inventory, costs of good sold and gross margin

· Prepare a work sheet and financial statements, including classified income statement, for a merchandising business

· Use accounting information to aid in decision making.

	13.5
	3
	VII.
Introduction to accounting information system

1. Features of an effective information system

2. Overview of an accounting information system

3. The three stages of data processing:  A comparison of computerized and manual accounting system
	· Lecture-discussion

· Demonstration

· Group/Team learning

Activities:

· Hands on exercises
	· Well prepared assignments

· Good recitation

· Quizzes
	· Timeliness

· Accuracy
	· Describe the features of an effective information system.

· Understand and differentiate manual and computerized accounting information system.

	13.5- 15.5
	12
	VIII.  Recording transactions in special journals

1. Nature and use of control accounts and subsidiary ledgers

2. Types of special journals

a.
sales journal

b.
purchases journal

c.
cash receipts journal

d.
cash disbursements journal

      3.  Recording of financing, investing and operating transactions in the special journals and general journal
	Strategy/Methodology

· Lecture-discussion

· Problem solving

· Recitation

· Power-point presentation

· Group/Team learning

Activities

· Board work

· Drills and exercises

· Students conduct survey of the special journals and books of accounts used by merchandising firms.
	· Well prepared assignments

· Good recitation

· Quizzes
	· Accuracy

· Self-discipline

· Appreciation of unity and order


	· Describe the nature and know the use of control accounts and subsidiary ledgers.
· Identify and describe the different types of special journals.
· Understand the nature of and appreciate the usefulness of special journals.
· Identify the transactions that are recorded in the special journals.
· Journalize transactions in the special journals and post them in the subsidiary ledgers and in the general ledger.

	
	
	IX.
Cash Transactions, Internal Control and Ethical Issues

1. The Bank Account as a Control Device

2. Preparation of simple bank reconciliation statement

3. Internal control measures over cash receipts and disbursements

a. Use of Imprest Cash System

b. Accounting for Petty Cash Fund

c. Voucher System

(
Procedures for preparing a voucher

(
Special journals used

(
Procedures for paying a voucher

(
Files maintained
	Strategy/Methodology

· Lecture-discussion

· Problem solving

· Recitation

· Power point presentation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving

· Students to get samples of bank statement and paid checks
	
	· Accuracy

· Honesty

· Critical judgment

· Stewardship

· Social concern

· Accountability

· Orderliness


	· Explain the nature of a bank reconciliation statement.

· Prepare a bank reconciliation statement.

· Identify and describe the different internal control measures over cash receipts and disbursements

· Discuss the use of imprest cash system.

· Account for petty cash transactions.

· Demonstrate familiarity with the voucher system.

	17
	3
	X.   Accounts and Notes Receivable

1. Classification of receivables

2. Nature and types of promissory notes

3. Accruing interest.

4. Accounting for uncollectible accounts

a. Direct write-off method

b. Allowance method

c. Internal control over receivables


	Strategy/methodology

· Lecture-discussion

· Problem solving

· Recitation

· Power point presentation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving

· Students to get samples of promissory notes.


	· Well prepared assignments

· Good recitation

· Quizzes
	· Honesty

· Business ethics

· Critical judgment

· Fairness


	· Define receivables.
· Identify and describe the nature and types of promissory notes.
· Understand the nature and accounting for uncollectible accounts.
· Know the internal control measures over receivables.

	17
	3
	XI.
Inventory

1. Determining the quantities in the inventory.

a. Physical inventory system.

b. Perpetual inventory system.

2. Determining the cost of the inventory.

3. Presentation of merchandise inventory on the balance sheet statement.

4. Internal control over inventory.
	Strategy/methodology

· Lecture-discussion

· Problem solving

· Recitation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving


	· Well prepared assignments

· Good recitation

· Quizzes
	· Honesty

· Accuracy


	· Identify and differentiate the two types of inventory systems.

· Identify and describe the different inventory costing methods.

· Identify proper presentation of inventory on the balance sheet.

· Cite some internal control measures over inventory.

	18
	3
	XII. Plant Assets – Acquisition and Depreciation

1. Definition and nature of plant assets.

2. Acquisition of plant assets

a. Initial measurement

b. Subsequent measurement at historical cost

3. Depreciation of plant assets

a.
Definition and nature of depreciation

b.
Straight-line method of depreciation

c.
Recording depreciation for a full year and partial year


	Strategy/methodology

· Lecture-discussion

· Problem solving

· Recitation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving


	· Well prepared assignments

· Good recitation

· Quizzes
	· Honesty

· Accuracy
	· Define and describe the nature of plant assets.

· Record acquisition of plant assets.

· Define and describe the nature of depreciation of plant assets.

· Compute depreciation expense for a fraction of a year and for one year using the straight-line method.

· Record depreciation expense.

	18
	3
	XIII. Current Liabilities and Payroll Accounting


1.
Current Liabilities of known amount

a.
Accounts payable

b.
Short-term notes payable

c.
Accrued expenses

d.
Unearned revenues

2.
Current Liabilities that must be estimated 

a.
Estimated warranty payable

3.
Accounting for Payroll

a.
Gross pay and net pay

b.
Payroll deductions

1)
Withholding taxes

2)
SSS premiums payable

3)
Philhealth

c.
Payroll entries

d.
Recording cash disbursements for payroll

4.
Internal control over payrolls
	Strategy/methodology

· Lecture-discussion

· Problem solving

· Recitation

· Group/Team learning

Activities:

· Drills and exercises

· Board work

· Problem solving


	· Well prepared assignments

· Good recitation

· Quizzes
	· Honesty

· Accuracy

· Fairness

· Orderliness
	· Define liabilities and describe their characteristics

· Distinguish current from long-term liabilities

· Discuss the different types and sources of current liabilities

· Explain what are estimated liabilities 

· Properly account for payrolls 

· Discuss some internal controls over payroll




EXPECTATIONS FROM STUDENT
The student’s responsibility is to come to each class prepared.  She is also expected to take all examinations on the date scheduled.  She should read the assigned problems prior to class.  She is expected to attend each class and participate actively in the discussions.

ACADEMIC DISHONESTY

All BSA students are expected to be academically honest.  Cheating, lying and other forms of immoral and unethical behavior will not be tolerated.  Any student found guilty of cheating in examinations or plagiarism in submitted course requirements will (at a minimum) receive an F or failure in the course.  Plagiarism and cheating refer to the use of unauthorized books, notes or otherwise securing help in a test; copying tests, assignments, reports or term papers; representing the work of another person as one’s own; collaborating without authority, wit another student during an examination or in preparing academic work; signing another student’s name on an attendance sheet; or otherwise practicing scholastic dishonesty.

GRADING SYSTEM

	
	1st Half
	2nd Half
	Final Grade

	QUIZZES
	20%
	25%
	45%

	CLASS STANDING (Homework, Seatwork, Attendance)
	5%
	5%
	10%

	MAJOR EXAMINATIONS
	20%
	25%
	45%

	TOTAL
	45%
	55%
	100%


CONSULTATION HOURS

	Approved by:

	Alfred Lindon F. Berbano
Chair, Accountancy Department


